
Create a fixed price auction type with
appropriate quantity selected, or choose
the appropriate Auction Type from the
menu.

When entering your donation, no matter how many you
plan to sell, enter Quantity = 1 

You will assign the quantity when converting into an
auction item.

Choose Create fixed price auction items

Create Fixed Price 
Auction  Items

Select the donation you want to convert to a fixed price
item by clicking the check box to the left.
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Selling fixed price items ONLINE

The system will create an Auction Type name
for you once you select the quantity!
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PRO
TIP

Enter an auction item number, select a section # if applicable
and click the Fixed Price Auction Type radio button.
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Need to create items with tracking sheet?
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